


COB Short-Term Study Abroad Policy

Guidelines
Short term Study Abroad is defined as a faculty led program by an ISU faculty member but may involve faculty at other institutions as part of the teaching team. Programs can range in length, but for every 3 ISU credits granted, there should be a minimum of 40 faculty led contact hours which can include: 
· pre or post-departure sessions 
· company or cultural tours
· lectures and other activities focused on the learning goals of the course. 
Every study abroad course proposal should have clear learning goals, a syllabus, and a student assessment plan. The syllabus should follow the same guidelines as regular course syllabi in terms of completeness and information covered. The assessment plan should be tied to the learning goals and should be included in marketing materials for the course. 

Safety Concerns
Unless there is a strong partnership between the school being visited and ISU, the faculty member should always be in the same town/area with the students. Student travel independent of the group is not allowed during the group's class abroad.  Independent travel may happen before or after the scheduled time abroad.  

Steps to Propose a Faculty Led Course in the COB

1) Consult with VIBI Director to fine tune dates and learning objectives so that there are not direct conflicts between programs. 
2) Develop the proposal for the program based on information found at https://studyabroad.illinoisstate.edu/about/facultystaff/new-linkage/faculty-led/ 
3) Submit draft for review by Dept. Chair and VIBI Director for developmental suggestions until both reviewers are comfortable no more changes are required.
4) Get final approval from the Associate Dean for Academic Programs and Curriculum and submit to OIE by deadline.
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